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     SUPERIOR COURT
COUNTY OF MADERA, STATE OF CALIFORNIA

ANNOUNCEMENT OF EXAMINATION

FAMILY LAW FACILITATOR/SELF HELP ATTORNEY
PART-TIME + BENEFITS

SALARY:  $3,214.70 - $3,907.48
Final Filing Date: December 30, 2010 by 12:00 noon

POSITION OVERVIEW 
Under the direction of the Presiding Judge and Court Executive Officer, the incumbent is to provide services mandated by Family Code 10000-10012 which includes the development, planning;  implementation and administration of a family law program providing services to litigants unrepresented by counsel to facilitate and expedite family law proceedings related to Child Support, Spousal Support, Guardianship and health insurance matters.  
Services include, but are not limited to, providing education materials to parents concerning the process of establishing parentage and establishing, modifying, and enforcing child and spousal support in the courts; Providing assistance in completing family law and domestic violence forms, preparing support schedules based on statutory guidelines; Providing referrals to the district attorney family court services, and other community agencies and resources that provide services for parents and children; Distributing necessary court forms, drafting stipulations and preparing formal orders; Developing outreach programs to improve access to the Family Court for financially disadvantaged litigants and other duties as assigned. 

MINIMUM QUALIFICATIONS
Graduation from an accredited school of law and five (5) years of professional experience in the practice of law which must include substantial family law practice including litigation and/or mediation.  Must be proficient in family law support software programs and knowledgeable in family law forms.  Court may substitute additional experience, skills or background. 

LICENSE OR CERTIFICATE
Be an active member in the State Bar of California.  Possession of, or ability to obtain an appropriate valid driver’s license or must be able to provide self-arranged transportation.

SPECIAL WORKING CONDITIONS/REQUIREMENTS
Ability to work in a standard office environment.

BACKGROUND INVESTIGATION

As a condition of employment with the Superior Court, County of Madera, a candidate will be subject to a fingerprint (Live Scan) background check including references and work history.   
Superior Court, County of Madera, Family Law Facilitator/Self Help  Attorney Job Announcement (cont)


PHYSICAL EXAMINATION REQUIREMENTS

As a condition of employment with the Superior Court, County of Madera, a candidate may be required to complete a review of medical history and employment examination given by the Madera County Health Department and/or health care professional designated by the Superior Court, County of Madera.

EXAMINATION PROCESS

All applications will be reviewed for the purpose of assessing the candidate’s education, experience, and personal qualifications. Those candidate’s who meet the minimum qualifications, will be scheduled for either a written examination or oral interview.  The Human Resource Division may limit the number of qualified applicants eligible to participate in the examination process.  The Superior Court’s ADA Coordinator will make reasonable accommodations in the examination process for persons/applicants with disabilities.  Madera County Superior Court does not discriminate on the basis of race, religious creed, color, national origin, ancestry, disability, medical condition, marital status, sexual orientation, sex, or age in any of its employment practices.  
BENEFITS
Benefits include: Medical, Dental, Vision and Life insurance benefits; Deferred Compensation Program; 2.7% @ 55 membership in the California Public Employees’ Retirement System (CalPERS);  Military Buy Back Program; 13 paid holidays and 1 floating holiday per year. Paid sick leave, vacation and management leave.   
HOW TO APPLY

The official application may be obtained by accessing the official Madera Superior Courts website @ www.madera.courts.ca.gov or by visiting our Human Resources Division located at: 209 West Yosemite Avenue, Madera, Ca  93637 or by calling (559) 661-5197.   A resume may be included with the official application as supplemental information only, but will not be accepted in lieu of the official application.
NOTE: Postmarks and facsimiles are not accepted. 

FINAL FILING DATE

December 30, 2010 NO LATER THAN 12:00 NOON.  

THE PROVISIONS OF THIS JOB ANNOUNCEMENT DO NOT CONSTITUTE AN EXPRESSED OR IMPLIED CONTRACT.  THE MADERA COUNTY SUPERIOR COURT RESERVES THE RIGHT TO MAKE NECESSARY MODIFICATIONS TO THE EXAMINATION PROCESS.  SUCH REVISIONS WILL BE IN ACCORDANCE WITH MADERA COUNTY SUPERIOR COURT PERSONNEL POLICIES AND STANDARDS.  QUESTIONS REGARDING THIS ANNOUNCEMENT MAY BE DIRECTED TO THE MADERA COUNTY SUPERIOR COURT’S DIRECTOR OF HUMAN RESOURCE.  
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