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REQUEST FOR RECORDS SEARCH 

 
 
  FEES:   A $5.00 fee for the search is required at the time your request is submitted. 
 

    A .50 fee will be charged for each copy requested. 
 

 A $6.00 fee will be charged for each certified copy requested. 
 
PURPOSE OF REQUEST: ________________________________________________________ 

________________________________________________________________________________ 
RECORDS TO BE SEARCHED:  
    _    CRIMINAL          _    TRAFFIC            _    OTHER: ___________________ 
Please indicate the year(s) you wish searched: _________________________________ 
Case # _____________________     Date of Violation : _________________________ 
Name(s) _______________________________________________________________ 
Date of Birth: ____________________ 
Court Name/Number: ___________________________________________________ 
Violation(s): ___________________________________________________________ 
Other Information: _____________________________________________________ 
 
NOTE:  1)    If you provide the case number(s), your request may be processed at the time of 

                      submission. 

2)  If you do not provide the case number(s), your request will take one (1) week to   

        process.  you may contact this office after one week regarding the results of the   

        record(s) search. 

 

DATE: _________________________           _______________________________________ 

   SIGNATURE 
 

March 2004 


